
STYLE 
Lessons in Clarity and Grace 

TWELFTH EDITION 

Joseph M. Williams 
The University of Chicago 

Joseph Bizup 
Boston University 

PE A R S O N  

Boston Columbus Indianapolis New York San Francisco 

Amsterdam Cape Town Dubai London Madrid Milan Munich Paris Montreal Toronto 

Delhi Mexico City Sao Paulo Sydney Hong Kong Seoul Singapore Taipei Tokyo 



CONTENTS 
Preface iv 
Acknowledgments vii 

PART ONE Style as Choice 1 
LESSON ONE Understanding Style 2 

LESSON TWO Correctness 9 

PART TWO Clarity 27 
LESSON THREE Actions 28 

LESSON FOUR Characters 46 

LESSON FIVE Cohesion and Coherence 64 

LESSON SIX Emphasis 79 

PART THREE Clarity of Form 93 
LESSON SEVEN Motivation 94 

LESSON EIGHT Global Coherence 109 

PART FOUR Grace 121 
LESSON NINE Concision 122 

LESSON TEN Shape 137 

LESSON ELEVEN Elegance 160 

PART FIVE Ethics 175 
LESSON TWELVE The Ethics of Style 176 

t 

Appendix I: Punctuation 193 

Appendix II: Using Sources 213 

Glossary 227 

Suggested Answers 235 

Acknowledgments 240 

Index 243 

iii 


